S1 IT/Business Learning Intentions
	Unit 1:  GLOW

	We are learning to:

· Explore and use a variety of familiar and unfamiliar software

· Access GLOW and email facilities 

· Create passwords thinking about the rules of security

· Create contacts lists and folders using GLOW

· Send and receive emails appropriate for my course




	Unit 2:  Computer Systems

	We are learning to:

· Explore and use a variety of familiar and unfamiliar software

· Explore and experiment with features and functions of computer technology

· Understand the importance of good house keeping in the classroom environment

· Logon and use passwords effectively in class

· Understand the elements of the computer system including hardware, input/output devices, memory/storage and operating systems

· Know the importance of computer security and my responsibility as a pupil



	Unit 3:  Graphics in PowerPoint

	We are learning to:

· Use appropriate software to work individually to design and implement a game, animation or other application

· Accurately draw 2D shapes in PowerPoint

· Manipulate these shapes

· Rotate and scale images to fit the task

· Be able to group objects together



	Unit 4:  Business Logos

	We are learning to:

· Understand the setting up of a business and work in groups to make relevant choices
· Recognises business logos and the importance of them

· Work as a team to produce a new business logo of our choice


	Unit 5:  PowerPoint Presentations

	We are learning to:

· Select and use media to present and communicate business and other information

· Create PowerPoint presentations to be presented to a group

· Apply a design to slides as well as make use of a template

· Make good use of slide transitions and animations for effective presentation

· Use Hyperlinks and sounds to make out PowerPoint attractive to our listener



	Unit 6:  Searching & Researching

	We are learning to:

· Enhance learning by applying ICT skills in different contexts

· Explore familiar software (IE) to determine the most appropriate way to solve problems and answer questions

· Use search engines appropriately and effectively

· Extract information and use it to complete given tasks

· Reference information that is used properly in accordance with guidelines



	Unit 7:  Enterprise

	We are learning to:

· Participate in an enterprise activity as an individual and part of  a team

· Explore data and develop skills to research and extract data on Enterprise

· Understand all about Scottish Entrepreneurs and research them

· Develop communication skills by presenting my information to the rest of the class



	Unit 8:  Spreadsheet & Business Finance

	We are learning to:

· Budget effectively making use of technology to manage money and plan

· Create and save spreadsheets

· Use simple formulae which includes * and SUM

· Edit and format a spreadsheet taking into consideration presentation skills

· Create graphs and charts

· Understand business finance and learn about exchange rates and currency and how this affects business



	Unit 9:  Database

	We are learning to:

· Use data handling software which I can use to search, sort, interpret, retrieve and display information
· Create a database identifying field types and names

· Search using filters in Access

· Sort a database using one field

· Understand all about the EU looking at exchange rates, countries, capital cities etc



	Unit 10:  Word Processing

	We are learning to:

· Develop basic word processing skills

· Format a document thinking about presentation skills and accuracy

· Construct a business letter 



